
EMPLOYMENT GOALS 
Company Goals for Job Creation and Job Retention 

              

 

A. Job Creation Goals 

 

Occupational Cluster* Full-time Part-time Wage Level 

1. Executive, Professional & Technical 

 

  $ 

2. Administrative Support, inc. Clerical 

 

  $ 

3. Sales & Service 

 

  $ 

4. Agriculture, Forestry & Fishing 

 

  $ 

5. Maintenance, Construction, Production, 

& Transportation 

  $ 

 

B. Job Retention Goals 

 

Occupational Cluster* Full-time Part-time Wage Level 

1. Executive, Professional & Technical 

 

  $ 

2. Administrative Support, inc. Clerical 

 

  $ 

3. Sales & Service 

 

  $ 

4. Agriculture, Forestry & Fishing 

 

  $ 

5. Maintenance, Construction, Production, 

& Transportation 

  $ 

*Please use the Occupational Cluster descriptions on the next page to complete this form. 

 

INSTRUCTIONS 

 

A. Job Creation Goals. Please list the number, type and wage level of jobs created as a result of 

the economic development incentive. NOTE: For this form, “full-time” employment means 30 

hours or more; “part-time” employment means less than 30 hours. “Wage level” means the 

average annual wage paid for jobs created within an occupational cluster, e.g. either their 

annual salary, or their hourly wage times their annual hours. Also, “type” means “occupational 

cluster” which refers to the 12 categories defined below. Please include the number of your 

employees (both full-time and part-time) working within the category that most closely reflects 

their job duties. 

 

B. Job Retention Goals. Please list the number, type and wage level of jobs retained as a result 

of the economic development incentive. Part B should be completed using same definitions in 

Part A. 



OCCUPATIONAL CLUSTERS 

 

1. EXECUTIVE, PROFESSIONAL & TECHNICAL 

 

Executive, administrative and managerial. Workers in executive, administrative and 

managerial occupations establish policies, make plans, determine staffing requirements, 

and direct the activities of businesses and other organizations. Workers in management 

support occupations, such as accountant and auditor or underwriter, provide technical 

assistance to managers. 

Professional specialty. This group includes engineers; architects and surveyors; 

computer, mathematical, and operations research occupations; life, physical, and social 

scientists; lawyers and judges; social, recreational, and religious workers; teachers, 

librarians, and counselors; health diagnosing, assessment, and treating occupations; and 

communications, visual arts, and performing arts occupations. 

Technicians and related support. This group includes health technologists and 

technicians, engineering and science technicians, computer programmers, tool 

programmers, aircraft pilots, air traffic controllers, paralegals, broadcast technicians, and 

library technicians. 

 

2. ADMINISTRATIVE SUPPORT, INCLUDING CLERICAL 

 

Administrative support, including clerical. Workers in this group prepare and record 

memos, letters and reports; collect accounts; gather and distribute information; operate 

office machines; and handle other administrative tasks. 

 

3. SALES AND SERVICE 

 

Marketing and sales. Workers in this group sell goods and services, purchase 

commodities and property for resale, and stimulate consumer interest. 

Service. This group includes a wide range of workers in protective, food and beverage 

preparation, health, personal, private household, and cleaning and building services. 

  

4. AGRICULTURE, FORESTRY AND FISHING 

 

Agriculture, forestry and fishing. Workers in these occupations cultivate plants, breed 

and raise animals, and catch fish. 

 

5. MAINTENANCE, CONSTRUCTION, PRODUCTION & TRANSPORTATION 

 

Mechanics, installers, and repairers. Workers in this group adjust, maintain, and repair 

automobiles, industrial equipment, computers, and many other types of machinery. 

Construction trades and extractive. Workers in this group construct, alter, and maintain 

buildings and other structures or operate drilling and mining equipment. 

Production. These workers set up, adjust, operate, and tend machinery and/or use hand 

tools and hand-held power tools to make goods and assemble products.  

Transportation and material moving. Workers in this group operate the equipment 

used to move people and materials. This group also includes handlers, equipment 

cleaners, helpers, and laborers who assist skilled workers and perform routine tasks.   

 


