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Final Plan - Major Site Plan

Project Name: ____________________________________________________________

Tax Map: _________ Lot:__________

Estimated square footage of building(s): _______________________

If no buildings proposed, estimated square footage of total development:  __________

Is the total disturbance proposed > 1 acre?      □  Yes        □  No

Contact Information
1. Applicant

Name: __________________________________________________________

Mailing Address: __________________________________________________

Telephone: ___________________ Fax: _________________ E-mail:_________________________

2. Record owner of property

_____ (Check here if same as applicant)

Name: _____________________________________________________________________________

Mailing Address: ____________________________________________________________________

Telephone: ___________________ Fax: _________________ E-mail:_________________________

3. Contact Person/Agent (if completed and signed by applicant's agent, provide written documentation of
authority to act on behalf of applicant)

Name: __________________________________________________________

Company Name:___________________________________________________

Mailing Address: __________________________________________________

Telephone: ___________________ Fax: _________________ E-mail:_________________________

I certify all the information in this application form and accompanying materials is true and accurate to the best 
of my knowledge.

____________________________________________________ _____________
Signature Date

HERITAGE VILLAGE

14 10-A1

3,500 SF ADDITION

RICH FAMILY LIMITED PARTNERSHIP

26 FIELDCREST ROAD, WINDHAM, ME 04062

207-318-6168 STEVERICH@RICHCONSTRUCTION.NET

DUSTIN ROMA

DM ROMA CONSULTING ENGINEERS

PO BOX 1116, WINDHAM, ME 04062

207-310-0506 DUSTIN@DMROMA.COM

11/19/2018
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b. Self-financing

1. Annual corporate report

2. Bank Statement

c. Other

1. Cash equity commitment of 20% of total cost of development

2. Financial plan for remaining financing

3. Letter from institution indicating intent to finance

iii. If a registered corporation a Certificate of Good Standing from:

          Secretary of State, or

          statement signed by corporate officer

19 Technical Capacity (address both)

i. Prior experience

ii. Personnel

d. Plan Requirements - Existing Conditions

i. Location Map adequate to locate project within the municipality

ii. Vicinity Plan.  Drawn to scale of not over 400 feet to the inch, and showing
area within 250 feet of the property line, and shall show the following:

a. Approximate location of all property lines and acreage of parcels

b. Locations, widths and names of existing, filed or proposed streets,
easements or building footprints

c. Location and designations of any public spaces

d. Outline of proposed subdivision, together with its street system and
an indication of the future probable street system of the remaining portion 
of the tract

iii.
North Arrow identifying Grid North; Magnetic North with the declination 
between Grid and Magnetic; and whether Magnetic or Grid bearings were 
used 

iv. Location of all required building setbacks, yards, and buffers

v. Boundaries of all contiguous property under the total or partial control of
the owner or applicant

vi.
Tax map and lot number of the parcel or parcels on which the project is
located

vii.
Zoning classification(s), including overlay and/or subdistricts, of the 
property and the location of zoning district boundaries if the property is 
located in 2 or more districts or abuts a different district.

viii. Bearings and lengths of all property lines of the property to be developed,
and the stamp of the surveyor that performed the survey.

ix. Existing topography of the site at 2-foot contour intervals

x.

Location and size of any existing sewer and water mains, culvers and 
drains, on-site sewage disposal systems, wells, underground tanks or 
installations, and power and telephone lines and poles on the property 
and on abutting streets or land that may serve the development.

xi. Location, names, and present widths of existing public and/or private
streets and rights-of way within or adjacent to the proposed development

xii. Location, dimensions, and ground floor elevation of all existing buildings

N/A

N/A
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xiii. Location and dimensions of existing driveways, parking and loading 
areas, walkways, and sidewalks on or adjacent to the site.    

xiv. Location of intersecting roads or driveways within 200 feet of the site.    

xv. Location of the following:    

     a.  Open drainage courses    

     b.  Wetlands    

     c.  Stone walls    

     d.  Graveyards    

     e.  Fences    

     f.  Stands of trees or treeline, and    

     g.  Other important or unique natural areas and site features, including 
but not limited to, floodplains, deer wintering areas, significant wildlife 
habitats, fisheries, scenic areas, habitat for rare and endangered plants 
and animals, unique natural communities and natural areas, sand and 
gravel aquifers, and historic and/or archaeological resources    

xvi. Direction of existing surface water drainage across the site    

xvii. Location, front view, dimensions, and lighting of existing signs    

xviii.
Location & dimensions of existing easements that encumber or benefit the
site    

xix. Location of the nearest fire hydrant, dry hydrant, or other water supply    

  Plan Requirements - Proposed Development Activity    

i.
Location and dimensions of all provisions for water supply and wastewater
disposal, and evidence of their adequacy for the proposed use, including 
soils test pit data if on-site sewage disposal is proposed    

ii. Grading plan showing the proposed topography of the site at 2-foot 
contour intervals    

iii. Direction of proposed surface water drainage across the site and from the 
site, with an assessment of impacts on downstream properties.    

iv.
Location and proposed screening of any on-site collection or storage 
facilities    

v.
Location, dimensions, and materials to be used in the construction of 
proposed driveways, parking and loading areas, and walkways, and any 
changes in traffic flow onto or off-site    

vi. Proposed landscaping and buffering    

vii.
Location, dimensions, and ground floor elevation of all buildings or 
expansions    

viii. Location, front view, materials and dimensions of proposed signs together
with method for securing sign    

ix.
Location and type of exterior lighting.  Photometric plan to demonstrate 
coverage area of all lighting may be required by Planning Board.

   

x. Location of all utilities, including fire protection systems    

xi.
Approval block:  Provide space on the plan drawing for the following 
words, "Approved: Town of Windham Planning Board" along with space 
for signatures and date  

 

N/A
N/A

N/A

N/A

N/A

N/A

N/A
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2. Major Final Site Plan Requirements

a.
Narrative and/or plan describing how the proposed development plan
relates to the sketch plan

b. Stormwater drainage and erosion control program showing:

1. Existing and proposed method of handling stormwater runoff

2. Direction of the flow of the runoff, through the use of arrows and a
description of the type of flow (e.g. sheet flow, concentrated flow, etc.)

3. Location, elevation, and size of all catch basins, dry wells, drainage
ditches, swales, retention basins, and storm sewers

4. Engineering calculations used to determine drainage requirements
based on the 25-year, 24-hour storm frequency.

5. Methods of minimizing erosion and controlling sedimentation during
and after construction.

c.
A groundwater impact analysis prepared by a groundwater hydrologist for 
projects involving on-site water supply or sewage disposal facilities with a 
capacity of 2,000 gallons or more per day

d.
Name, registration number, and seal of the Maine Licensed Professional 
Architect, Engineer, Surveyor, Landscape Architect and/or similar 
professional who prepared the plan

e.
A utility plan showing, in addition to provisions for water supply and 
wastewater disposal, the location and nature of electrical, telephone, 
cable TV, and any other utility services to be installed on the site

f.

A planting schedule keyed to the site plan indicating the general varieties 
and sizes of trees, shrubs, and other vegetation to be planted on the site, 
as well as information pertaining to provisions that will be made to retain 
and protect existing trees, shrubs, and other vegetation

g. Digital transfer of any site plan data to the town (GIS format)

h.
A traffic impact study if the project expansion will generate 50 or more
trips during the AM or PM peak hour, or if required by the Planning Board

Electronic Submission

X

N/A

N/A



AMENDED SITE PLAN APPLICATION 
WINDHAM HERITAGE VILLAGE CONDOMINIUM  NOVEMBER 19, 2018 

PROJECT NARRATIVE 

SECTION 1 – PROPOSED USE NARRATIVE 

The property  is  a  1.6(±)‐acre  parcel  that  is  currently  located within  the Commercial‐1  zoning 
district.  The existing site has been previously improved as part of the development of Heritage 
Village located on Commons Avenue.  Heritage Village is a commercial development consisting 
of  four  (4)  existing  commercial  buildings  with  shared  parking  and  stormwater  management 
facilities.   

At  this  time,  that applicant/property owner  is proposing an amended site plan,  to  include an 
approximately 3,500 square foot building expansion to “Building A” and expansion of the existing 
parking lot and addition of 5 parking spaces.     The proposed building expansion will bring the 
building  in  conformance  with  the  newly  adopted  changes  to  the  Commercial‐1  Zoning 
Dimensional Standards to place the building 11± feet off the front property line, with an entrance 
facing Route 302 with a sidewalk connection.   

SECTION 2 – RECORD OWNER INFORMATION 

See Application Form 

SECTION 3 – ABUTTING PROPERTY OWNERS 

See Site Plan 

SECTION 4 – TITLE, RIGHT, OR INTEREST 

See attached deeds  

SECTION 5 – COVENANTS OR DEED RESTRICTIONS 

The  subject  property  is  subject  to  the  Declaration  of  Condominium  Property  of  Windham 
Heritage Village Condominium recorded in the Cumberland County Registry of Deeds Book 22796 
Page 127 on June 24, 2005 with an amendment recorded in Book 31420 Page 90 on April 1, 2014. 
A copy of these documents have been included in this submission. 

SECTION 6 – EASEMENTS 

There are no known easements encumbering the property. 



AMENDED SITE PLAN APPLICATION 
WINDHAM HERITAGE VILLAGE CONDOMINIUM NOVEMBER 19, 2018 

SECTION 7 – LICENSED PROFESSIONALS 

The plans and applications were prepared by DM Roma Consulting Engineers.  Dustin Roma is a 
Maine Licensed Professional Engineer PE#12131.  Land Surveying services were performed by Bill 
Shippen of Survey, Inc.  Septic System design was performed by Bud Harris of Harris Septic 
Solutions.  The building addition was designed by Gawron and Turgeon Architects. 

SECTION 8 – TECHNICAL ABILITY 

Dustin Roma has been performing similar consulting and design work in Southern Maine since 
2004, including many projects in Windham and the surrounding communities. 

SECTION 9 – UTILITIES 

The existing building is served by public water from the Portland Water District, and underground 
electrical and data utilities.  The existing septic field is located within the vicinity of the building 
expansion and a new private on-site wastewater disposal has been designed for this project. 

SECTION 10 –WATER SUPPLY AND SEWAGE DISPOSAL DEMAND 

The proposed septic system has been designed to accommodate the existing 640 gallons per day 
and a 20% proposed expansion totaling 738 gallons per day of wastewater.  We do not anticipate 
any significant increases in water supply demand as a result of the building expansion.   

SECTION 11 – SOLID WASTES 

The existing facility utilizes an on-site dumpster for solid waste disposal and will maintain its 
location as part of the proposed development.  

SECTION 12 – LIGHTING 

There are no proposed lighting fixtures as part of this project. 

SECTION 13 –LANDSCAPING 

A landscaping plan has been prepared for the project and is included in the plan set. 

SECTION 14 – VEHICLE TRAFFIC 

Based on the ITE Trip Generation Manual, 10th Edition, the proposed building expansion is 
estimated to generate 12 additional peak-hour trip-ends as indicated for Land Use Code 630, 
Medical Clinic (3.28 trips/1,000 sf building). 



AMENDED SITE PLAN APPLICATION 
WINDHAM HERITAGE VILLAGE CONDOMINIUM    NOVEMBER 19, 2018 

SECTION 15 – UNIQUE NATURAL AREAS  
 

There are no known unique natural areas within the project vicinity. 
 
SECTION 16 – STORMWATER MANAGEMENT 
 

An existing infiltration basin was designed and constructed as part of the original subdivision and 
site plan approval.   The proposed pavement expansion  to  the south of  the building has been 
designed  to  drain  to  the  existing  closed  drainage  system  tributary  to  this  Best Management 
Practice (BMP).  Calculations have been prepared indicating the existing basin has the available 
storage  capacity  to  accommodate  the  additional  impervious  surface  based  on  the  Maine 
Stormwater Management Design Manual Volume III Technical Design Manual as published by 
the Department of Environmental Protection.  The building expansion will include the installation 
of a roofline dripedge to provide stormwater treatment for the new rooftop impervious area.   

 
SECTION 17 – PUBLIC WATER SUPPLY 
 

We do not anticipate any significant increases in water supply demand as a result of the 
building expansion. 

 
SECTION 18 – FINANCIAL CAPACITY 
   

The expected construction costs to complete the project are as follows:   
 

 Parking and Sidewalk Construction  $20,000 

 Building Expansion      $350,000 
 

Total Construction Costs      $370,000 
 
The applicant already owns the land, so land costs were not included in the project budget.  A 
letter from the applicant’s financial institution is forthcoming and will be provided once 
available to demonstrate the applicant’s ability to fund the project. 

 
SECTION 19 – TECHNICAL CAPACITY 
 

The applicant currently owns the existing development and there is no proposed change in use 
of the property. 













































































































































Existing Infiltration Basin Sizing - Post Development Condition
Tributary Impervious Area= 96,407 sf WS 20
Tributary Landscaped Area= 58,168 sf WS 20

Water Quality Volume (WQV) Calculation
WQV (Required) = 1.0"xImpervious Area + 0.4"xLandscaped Area
WQV (Required) = 9,973       cf

Stage Storage Volume
Elevation Area (sf) Storage (cf)
312 3,672 0
314 8,668 11,988

Outlet Elevation= 314.00
Storage Volume Provided = 11,988 cf > Required

*Based on the tributary watershed (post construction), there will be more storage available
within the previously constructed infiltration basin than required by the Maine Stormwater 
Management Design Manual - Volume III Technical Design Manual.
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